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On-Page Connector. Used to avoid complex 

overlapping connector lines or to continue a 

process on a subsequent page.  Connectors are 

labeled with UPPER CASE letters.

Indicates point at which the process begins. Does 

not represent any activity.

Represents a document of any kind, either 

electronic or hard copy

Represents an entity (person, organization, etc.). 

Used only when necessary to show the source of 

important information

Document

X

Indicates point at which the process ends. Does 

not represent any activity.

Inter Process Connector. Used to connect steps 

between business processes.   Connectors are 

labeled with UPPER CASE letters.

Start

Batch 

Process

Decision 

Outcome

E

Represents a batch process within the PeopleSoft system.  Use 

a verb phrase (Process Invoice) NOT a noun phrase (Invoice 

Processing) to describe the step.

Represents a process step that is performed within the 

PeopleSoft system. Use a verb phrase (Process Invoice) NOT a 

noun phrase (Invoice Processing) to describe the step.

Represents a process or step that is performed manually. Use a 

verb phrase (Process Invoice) NOT a noun phrase (Invoice 

Processing) to describe the step.

Represents the possible outcomes of a decision or analysis that 

took place in a step immediately preceding. NOTE: this symbol 

itself does NOT represent any activity, and should not be given an 

identifier.
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End

Manual 

Operation

Step 

Description
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Cardinal

GL 4 Allocations – 4.1 Maintain Allocations

4.1.2

DEFINE ALLOCATION TYPE

4.1.5

DEFINE ALLOCATION 

TARGET

4.1.4

DEFINE ALLOCATION BASIS

4.1.3

DEFINE ALLOCATION POOL

4.1.7

DEFINE OUTPUT OPTIONS

4.1.6

DEFINE ALLOCATION 

OFFSET

4.1.8

DEFINE ROUNDING 

OPTIONS

ADDITIONAL 

ALLOC. STEPS 

REQUIRED?

4.1.9

ADD/COPY ALLOCATION 

STEP

4.1.1

RECEIVE AND 

VERIFY 

ALLOCATION 

REQUEST

ALLOCATION

BASIS REQUIRE ADB?
A

START

Yes

No

Yes

4.1.10

DEFINE ALLOCATION 

GROUP(S)

No

B

4.1.11

VALIDATE ALLOCATION 

SETUP

Average Daily Balance 

process is not 

necessary if not 

referenced in a step 

basis.

The configuration 

reports for both 

allocation groups and 

steps can be used to 

validate configuration.

F

Once the Allocation step 

definition is defined, the 

Allocation process can be run as 

needed.
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Cardinal

GL 4 Allocations – 4.2 Process Allocations

The Allocation process 

can be executed by the 

user or through a 

scheduled batch process if 

the routine does not need 

to be modified.

Review results using 

calculation log and 

journals.  

Yes

No YesERROR IN PROCESS? ERROR IN RESULTS?

4.2.1

EXECUTE 

ALLOCATION 

PROCESS

Journals from a 

previous group of steps 

need to be posted if 

another step is 

dependent upon the 

first step.

Only Allocations which 

require an Average 

Daily Basis calculation 

need the ADB process 

to be executed.

ALLOCATION 

BASIS REQ.

 ADB?
No

Yes

GL 3.3

Process 

Journals

No

Yes

No

4.2.3

DELETE JOURNAL(S)

4.2.5

RESEARCH AND 

CORRECT SYSTEM 

ERROR

JOURNALS 

CREATED? 4.2.4

REVIEW LEDGER DATA

4.2.3

DELETE JOURNAL(S)

D

C

4.2.2

REVIEW RESULTS

F

B

The ALLOC_REQUEST 

process will be run to 

execute allocations

If the Execute Allocation 

Process runs with errors 

in the results, the users 

will review and update 

the allocation step 

definition if necessary

When there are errors caused 

by the system (system errors) 

there is no need to go back 

and update the allocation step 

definition. The system errors 

will be corrected manually by 

the allocation resource and 

the allocation process will be 

re-executed.
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Cardinal
GL 4 Allocations – 4.3 Average Daily Balance

Daily Calendar is 

attached to Basis 

Ledger in the “Ledgers 

for a Unit” page.

ADB setup is necessary 

only if the ADB 

calculations are 

required in an allocation 

or report.

4.3.1

DEFINE DAILY CALENDAR

4.3.4

DEFINE AVERAGE DAILY 

BALANCE 

RULES

DAILY 

CALENDAR 

EXIST?

4.3.2

ATTACH DAILY CALENDAR 

TO BASIS LEDGER

4.3.3

DEFINE AVERAGE DAILY 

BALANCE 

LEDGER

Yes

No

A

B
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Cardinal

GL 4 Allocations – 4.3 Average Daily Balance Continued

Adjustments are made 

through journals.

ADB can be scheduled 

as part as of a planned 

batch process in 

conjunction with an 

allocation process.

4.3.7

REVIEW ADB 

CALCULATIONS
DC

ARE 

ADJUSTMENTS 

NEEDED?

Yes

4.3.5

EXECUTE GL ADB 

POSTING PROCESS
No

GL 3.1

Create Manual 

Journals

GL_ADB_POST job 

will run to execute the 

ADB posting 

processes

 The ADB Calculation process 

(GL_ADB_CALCX) calculates 

average balances 

4.3.6

CALCULATE ADB
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